Internal Grant Opportunity Summary
Schools, centers and district personnel should complete this form for all grant applications seeking funding exceeding $1,000 and email it to Dr. Marcia Oglesby, Marcia_oglesby@dekalbschoolsga.org in the Office of Research, Assessment, and Grants. Be sure to complete the Action Requested section, if applicable. Requests for action (i.e., a signed Letter of Support, Memorandum of Understanding, grant approval, and/or grant partnerships) should be received in ample time (approximately 4 weeks prior to the deadline) for review and response before any deadlines.  Please note that at no time will grants requiring matching funds be approved without appropriate authorization. This authorization process begins with the Office of Research, Assessment and Grants.  

1. Prepared by (name and agency/institution represented)
 
2. Contact Information ( email, phone number, fax)

3. Name of grant and funder  
4. Funding amount available or amount requested

5. Grant application deadline   
6. Other key deadlines

7. Grant period 

8. Purpose of grant

9. Grant Eligibility requirements 

10. Synopsis of proposal  

11. Requirements of DCSD and employee participation

12. Proposal details

13. Possible additional implementation options in DCSD (if applicable)

14. Departments or divisions suited for this grant (if applicable)

15. Similar grants in DCSD (if applicable)

16. Match or DCSD funds required  

17. Date this form submitted 
18. Action requested (explanation and date needed)
19. List of partners

*****************************************************************************

Approval section for the principal/ supervisor

________________________________________________  __________________________________________

Signature of the school principal/supervisor indicating approval
Date of approval

________________________________________________

Name of School/Department

The applicant must forward a copy of the signed and approved application form for tracking and approval to the Office of Research, Assessment and Grants.  The applicant may send the form via email to Marcia Oglesby, Ph.D., Marcia_oglesby@dekalbschoolsga.org. Please call 678-676-0675, if you have any questions. 
DeKalb County School District Grants Procedures

Employees Applying for a Grant

1. Search or locate a grant aligned to your needs.

2. Grant opportunities and suggestions for searching for grants are located on the Research and Grants Internal Sharepoint site.

3. If the grant amount exceeds $1000, please complete the Internal Grant Opportunity Request Form located on the website: http://www.dekalbschoolsga.org/research-and-grants/ or the Research and Grants Sharepoint portal.

4. Email the completed form to Dr. Marcia Oglesby, Research, Data, Evaluation, and Grants Coordinator – marcia_oglesby@dekalbschoolsga.org - Phone - 678-676-0675.

External Organizations Requesting to Partner with a School or the District

All agencies, institutions of higher education, non-profits, and others who wish to partner with the DeKalb County School District for a grant project should complete the External Grant Opportunity Summary and Request Form.
1. External organizations must complete the External Grant Opportunity Request Form located on our website: http://www.dekalb.k12.ga.us/research-and-evaluation
2. Grant requests and proposals will be vetted and approved by the Research, Data, Evaluation, and Grants Coordinator, then submitted for approval from the Curriculum and Instruction department, and finally, receive approval/signature from Dr. R. Stephen Green, Superintendent. 

3. Approval from the district office must be received prior to committing to partnering with a school and/or implementing a grant project. 
Please allow sufficient time (2-6 weeks) for all documents to be reviewed and/or to obtain signatures, a Memorandum of Understanding, Letters of Support, etc.). 
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